Church of England Primary School

HIRING APPLICATION FOR SCHOOL PREMISIES

To be filled in and signed by the hirer
To the Governing Body of the above-mentioned School 

1.
I _________________________________________________________


of (name of Organisation) _____________________________________________________________


hereby apply for the hire of the following part(s) of the premises of the above mentioned school: 


(Tick area required)

	School Hall
	

	School Hall (including Kitchen)
	

	Library
	

	Staff room
	

	Classroom
	


Time required from _________am/pm 

Weekly/Monthly/other (please state) ___________________starting_______________ (please state date) on 

Monday /Tuesday/Wednesday/Thursday/Friday/Saturday/Sunday (delete as appropriate)

Time required to ________ am/pm 

Weekly/Monthly/other (please state) ___________________starting_______________ (please state date) on 
Monday/Tuesday/Wednesday Thursday/Friday/Saturday/Sunday  (delete as appropriate)

Please state  the purpose for which  the premises are required:

If the letting is of a commercial nature, please supply details:

__________________________________________________________________

· Is copyright Music to be played 





YES/NO  (delete as appropriate)
· Do you intend to use/bring into the premises any additional electrical equipment   YES/NO (delete as appropriate)

If YES please supply further details ___________________________________________ 

________________________________________________________________

· Will the general public be admitted




YES/NO  (delete as appropriate) 

    If yes approximately how many





______

· Details of any admission charges (If applicable) 



________________________

· Do you have public liability insurance 




YES/NO  (delete as appropriate)
· Site Supervisor required in attendance                                  

YES/NO  (delete as appropriate)
(Please note that no lettings agreements can run for more than one year and must be renegotiated/ renewed annually)

Signed_________________________        Print_______________________

On behalf of ___________________________________________________

Address_______________________________________________________
This address will be used for billing purposes

Date ________________________

*Only fill in if applicable

VAT Regulations -Relating to the use of Sports Facilities

The letting of school sports facilities is standard rated for VAT purposes. However, if all of the following conditions are met, the letting may be treated as exempt:​

(a) The series of lettings is for 10 or more sessions.

(b) Each session is for the same sport or activity.

(c) Each session is at the same place.

(d) The interval between each session is at least one day and not more than 14 days.

(e) The contract is for the whole series. This must include evidence that payment is to be made in full for the series whether or not the right to use the facility for any specific session is actually exercised.

A formal agreement, exchange of letters or an invoice will  be sufficient evidence.

Provision or a refund in the event of unforeseen non-availability of the facility will  not break the Condition, but provision for a refund in other circumstances will . It is acceptable for payments to be made in instalments, provided that the full amount is paid whether or not the facilities are actually used on each occasion.

(f) The facilities are let to a school; a club, association or an organisation representing affiliated clubs or constituent associations (such as a local league).

(g) However, if the facilities are let to an individual or private organisation rather than any of the above, the exemption does not apply, even if the other conditions are met.

(h) The organisation to which the facilities are let has exclusive use of them during the session.
I/WE HAVE READ THE CONDITIONS OUTLINED ABOVE AND APPLY TO BE EXEMPT FROM PAYING VAT AS WE DO FULFIL THE CRITERIA

Signed____________________________

Date__________________

To be filled in by the school and to be signed by the hirer

Letting Agreement





Lettings Number: 



1.
I agree to pay following sum, 



Hire charge
£ _______Per hour/per session

 

Plus Additional Charges
£ _______

For the hire of the following premises ___________________________________

2. Not more than _____ persons shall be allowed on the premises during the hiring.

3. I agree to observe and perform the Hiring Conditions relating to the school, which I received with the application form, a copy is available form the school upon request.
4. This hiring is on behalf of:

Name of Organisation___________________________ 

Address of Applicant ______________________________________________

This address will be used for billing purposes

Contact Telephone Number ___________________

whose authority I have to bind them by signing this application on their behalf.

Signed ___________________________ 

Date ______________________________

