


EXAMPLE OF COMPLETED ANONYMISED PAPERWORK – example 1

*********************VOLUNTARY AIDED PRIMARY SCHOOL



NAME OF PUPIL:   Surname: . .XXXXXXX . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	Forenames: XXXXXXXX. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

ADDRESS .		. . . XXXXXXXXXX. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .	 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

DATE OF BIRTH  :. . . . . . XX/XX/XX. . . . . . . . . . . . . . . . . . . .    SEX: M/F

YEAR GROUP IN WHICH PLACE IS REQUESTED:  Reception 2017

SCHOOL CURRENTLY ATTENDED (if applicable) :  N/A



A.	Statement by the Governing Body in support of their decision not to offer a place at the preferred school:

There is no place available in the appropriate year group.  The age group has been filled to the agreed admission number in accordance with the Governing Body’s published admissions arrangements.

The PAN had been set and determined at 30 for entry in September 2017. However, during the admissions process as parents applied for places and through contact with our local pre-school, it became clear that retaining an intake of 30 would mean not all the pupils living within the parish would be given a place and all those children with siblings currently attending the school but who lived outside the area would not be successful in their application. The Headteacher contacted the Diocese (Deputy Director: Sam Johnson) and then the Pupil Access team and after discussion with the Governing Body it was agreed to increase the admission number from 30 to 40 for this year only. Policy and Operations only allowed this for this year only as our net capacity allows for an intake of 35 in each year group and we had only taken 31 (1 looked after child granted a place after the admission round had closed by Pupil Access) the previous year. This information needs to be specific to the actual appeal and the year group



While we are running 2 small Reception classes in September to go beyond 40 would  compromise provision further up the school and would result in the school exceeding its net capacity. 



B.	How the places were allocated

Admission number for Reception: 40 

Number of applications for the year group 120 (1st / 2nd and 3rd choices) 

Number of children admitted under each criterion.

1. (a) Children in public care and previously looked after children. This includes any "looked after child", “previously looked after children” and any child who was previously looked after but immediately after being looked after became subject to an adoption, residence or special guardianship order. ‘Looked after’ means that the child was (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the exercise of their social services functions. (b) Children with special medical or social circumstances affecting the child where these needs can only be met at this school. Professional supporting evidence from a professional, e.g. a doctor, psychologist, social worker, is essential if admission is to be made under the criterion for special medical or social circumstances, and such evidence must set out the particular reasons why the school is question is the most suitable school and the difficulties which would be caused if the child had to attend another school.     2

2. Children whose parents live within the civil parish of XXXXXXXXXXXXXXX    
A map showing the boundaries is available in school    32

3. Children of staff who have been employed in the school for the whole of the two years prior to the closing date for applications, or where the member of staff is recruited to fill a vacant post for which there is a demonstrable skill shortage. This applies to all staff, full and part time.  1

4. Children whose parents live outside the parish xxxxxxxxxxxxxxxx
a) Children who have a sibling attending the school on the date of application and on the date of admission. Siblings include step, half, foster, adopted brothers and sisters living at the same address.  5  (1 pupil in this category did not gain a place)

b) Children with a parent/guardian worshipping in a church in membership of Churches Together in England. "Parental worshipping" is normally taken to mean a minimum of monthly attendance at church at public worship for over at least 6 months leading up to 1st September 2015. The governors will request confirmation of this from the relevant member of the clergy or church officer. The list of Churches can be found on the Churches Together in England website at cte.org.uk, and is taken as that on 1st September 2015. The list must not include groups outside the main stream. Churches in membership of the equivalent bodies in Northern Ireland, Scotland and Wales are accepted.   0  All the places filled before reaching this Criteria

5. Other children   0 – All the places filled before reaching this Criteria

The first applicant not to be offered a place : XX was placed in category 4a In applying the admissions criteria, there were more children with a higher priority than XXX and therefore a place could not be offered at this school. XX lives 1.8897 miles from School.
Distance from school of the 5 other pupils allocated a place in this category :
EM		0.9100
TW		1.3502
IB		1.4523
RK		1.6638
ML		1.7417

Number of current appeals for this year group 	5


C.	Reasons why a place could not be offered:

Admission number:
The admission number for this year group was increased to 40 (see above)
This took into account the net capacity assessment within the asset management plan, which gives an indication of 35 places in each year group.

The school's teaching accommodation consists of:  

8 Classrooms which will be used as follows in September 2017: In accordance with the enclosed Plan :

Room 56 for Reception has area  52... sq m with   .30.. basic workplaces with 2 resource workplaces
Room 55 for Reception has area  .54.. sq m with   30... basic workplaces with 3 resource workplaces
Room 50 for Year 1 currently has area  49.. sq m with   .30.. basic workplaces with 0 resource workplaces (please note that this room is being extended during the period May – August 2017 after a successful bid for LCVAP funding through the Diocese and the upgraded area will be 61 sq m)
Room 54 for Year 2 has area  55.. sq m with   30... basic workplaces with 4 resource workplaces (For all key areas of the curriculum there will be 2 teachers working with Year 2 and the schools large group room will also be used)
Room 39 for Year 3 has area  .62.72.. sq m with   35... basic workplaces with 2 resource workplaces
Room 38 for Year 4 has area  62.72... sq m with   35... basic workplaces with 2 resource workplaces
Room 26 for Year 5 has area  58... sq m with   30... basic workplaces with 6 resource workplaces
Room 29 for Year 6 has area  58... sq m with   30... basic workplaces with 6 resource workplacesThe Room numbers refer to the numbers on the site plan which is attached with the paperwork




Note:   A “reasonable” size for a Key Stage 2 classroom with 30 children is 54 sq m;  for a KS1 is 65 sq m. including resource area.

We have 3 small group rooms, a hall, library and Before / After School Room (also used as a resource room)



For information:  
· The hall was built when the school first opened in 1963 (with 4 classrooms) and was intended for a much smaller number of pupils than currently attend. We can only just fit the whole school in for worship / assemblies etc and adding additional pupils would put additional strain on the space.
· The corridors at KS2 (especially nearly Year 3) are very tight and additional children put pressure on ease of movement around the building
· While we are running with 2 classes in Reception, if more than 30 are admitted in any subsequent years we would have significant issues as this cohort moves into KS2.Panels like to know as much as possible about the school. Putting it in the paperwork saves lots of questions on the day.



Numbers in each age group:

In September 2017 numbers will be:

Age	4+	5+	6+	7+	8+	9+	10+	Total
Year group	YR	Y1	Y2	Y3	Y4     	Y5   Y6	         on roll
Admission number        40      30     35     35    35    35    30

Numbers on roll            40      31     35     36    35    29    35          241


Y1 is over its admission number as a result of a looked after child who moved to the area being granted a place (though Pupil Access) during the summer term pre-Reception admission.
Y3 is over its admission number as a result of an appeal when the class was in Y2
Y6 is over its admission number as a result of appeals throughout KS2

Staffing of school:  
The school has a head teacher and 9.5 fte teachers.
There are 11 members of support staff in classrooms

In Reception there will be 1 fte teacher + 1 full time TA3   (20 chn)
In the 2nd Reception (older children) there will be 1 fte teacher + 22hrs TA3 support  (20 chn)
In Year 1 there will be 1 fte teacher + 1 full time TA3 + 20hrs TA2 support (2 adults) for a child with an EHCP (31 chn)
In Year 2 there will be 1.8 fte teachers + 22hrs TA3 support (35 chn)
In Year 3 there will be 1 fte teacher + 22hrs TA3 support (36 chn)
In Year 4 there will be 1 fte teacher + 22hrs TA3 support (35 chn)
In Year 5 there will be 1 fte teacher + 22hrs TA3 support (29 chn)
In Year 6 there will be 1 fte teacher + 22hrs TA3 support + 1 full time TA2 support for a child who is registered blind (35 chn)

The school’s population is very stable so it can’t be presumed that if more children are admitted some will have moved on before the class enter KS2. No children have left or been added to the current Reception class this year. 

There are 4 pupils with a statement / EHC – 2 with more significant needs have a TA2 supporting them as indicated above. The other 2 receive support from the class TA3 and other members of outreach.

Alternative accommodation:
The Appellants have been offered places at…. 
MB	xxxxxxxxxxx CEPS	2.00 miles from home  [your school] CEPS	1.47 miles from home
AM	xxxxxxxxxxxx P.S.	1.47 miles from home	[your school] CEPS	1.64 miles from home
SP	xxxxxxxxxxxx P.S.		0.60 miles from home	[your school]  CEPS	1.47 miles from home
PS	xxxxxxxxxxxx	0.08 miles from home	[your school]  CEPS	1.47 miles from home
OT	xxxxxxxxxxxx P.S.	0.12 miles from home	[your school]  CEPS	1.45 miles from home

Reasons for the admission number of 40

Accommodation
[bookmark: _GoBack]Exceeding the admission number would: 
· put pressure on space and resources further up the school especially in KS2
· lead to overcrowding in the main school areas (e.g. hall), which has safety implications;
· increase the demands on the school for additional furniture, books, equipment and materials, as funding is not immediately adjusted to take account of additional children;
· place extra demands on specialist areas, dining, cloakroom and practical areas in the school.

D.	Conclusion:
The Governing Body has considered parental preferences and admitted up to the admission number which is set at an appropriate number.  Priority for admission was established by applying the Governing Body’s published admissions policy.  The Governing Body maintains that in allocating places to the school, the published admissions policy was correctly and impartially applied and that to admit a further child to this age group would be prejudicial to the education of the children in the school and the efficient use of resources.
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