Guidelines and Process for Nominees and Nominating Bodies

The Appointment Process for Foundation Governors: 
The term of office for the Foundation Governor is stipulated on the school’s Instrument of Government and is generally four years
The Instrument should always be referred to check the number of PCC and POM Foundation Governors on the Governing Board.

The Clerk notifies the governing body of either a vacancy or the approach of the end of a governor’s term of office. The governing body should arrange to inform the relevant nominating body and whether this is a PCC or POM nominated position The clerk must also inform the Appointing authority of any resignations; for Foundation Governors this should be the Blackburn Diocesan Board of Education.

Where the existing governor wishes to be considered for re-appointment they must provide a completed nomination form to the appropriate nominating official/body. 

The vacancy/impending vacancy should be advertised to the local congregation and expressions of interest invited. It may be appropriate to advertise the vacancy in neighbouring parishes and other local Trinitarian churches. The same procedures should also be used following any governor resignation.

Expressions of interest should be directed to or provided with a foundation governor nomination form (available on the DBE website) for completion and submission to the nominating body/official.

The outcome of the governing body’s skills audit will indicate the skills the governing body is seeking. This information should be provided to the appropriate nominating body (i.e. Principle Officiating Minister/PCC) for use when considering candidates for nomination). Governing bodies are strongly recommended to undertake a skills audit annually.

All appointments to the Governing Board are required by law to undertake an Enhanced DBS check. We strongly recommend that Governors also join the DBS online Update Service: For information please go to www.gov.uk/dbs-update-service. An Enhanced DBS Check must be carried out within 21 days of the appointment being approved by the Board of Education. 
 
To meet the DBS Check deadline dates of Terms of Office will be completed by the Board of Education on appointment.

Where a prospective governor is already a governor of another school, the Chair of Governors should speak to the chair of the other governing body to discuss the skills of the individual and, where appropriate, their capacity to serve effectively on an additional governing body

· [bookmark: _GoBack]Incorrectly completed or illegible forms will not be processed and will be returned to the nominating officer for amending
· Following checks, the Diocese will send, a notification of appointment (or, for Methodists, confirmation) to the foundation governor and the Clerk to the Governing Body via the school. The Clerk must then notify the LA Governor Services of any new appointments to the Governing Board.

